
AGHARKAR RESEARCH INSTITUTE 
G.G. Agarkar Road, Pune 411 004 

Recruitment and Promotion Rules for the Support Staff 

{Technical Staff - Group I; Technical Staff - Group II, Ministerial Staff, 
Stenographers Cadre, Driver Cadre, Librmy Staff, Non-technical 

Maintenance Staff (NTMS) (Group D)} 

Effective from 1 June 2008 as per the decision of the Governing Body of 
MACS in the meeting held on 30 May 2008 



1. INTRODUCTION 

1.1. These Rules are called the Recruitment and Promotion Rules of Support Staff, which 
include all other staff except those designated as Scientists in various grades 

1.2. In this document, 
a. the Institute means the Agharkar Research Institute of Maharashtra Association for 

the Cultivation of Science 
b. the Council means the Governing Council of the Agharkar Research Institute (which 

is presently termed as Institute Council). 
1.3. The recruitment procedures, appointment, service rules, service benefits, etc. will be 

dealt separately in a comprehensive document as a part of revision of bye-laws of tht} 
Institute. 

1.4. Only some of the relevant provisions applicable to the staff covered in this document are 
included here, which will form part of the complete/master document to be prepared 
later. 

2. CATEGORIES OF POSTS 

2.1 Classification and Grouping of posts/employees of the Institute: 

The posts/employees of the Institute are divided into the following functional categories: 

I. Category: Research/scientific Staff: Which term includes Director, Scientist-H, 
Scientist G, Scientist F, Scientist E, Scientist D, Scientist C and Scientist B. 
This category of staff is primarily engaged in R&D and other core activities of 
the Institute. 

II. Category: Technical Staff- Group II: Which will include Junior Technical 
Assistant, Senior Technical Assistant and Technical Officers of various grades, 
library staff, and any other designations as may be introduced from time to time 
as per the requirements of the Institute and classified as Technical staff-Group 
n. The technical officers and technical assistants can be further designated as 
per the functional categories. ego Technical Officer (SEM), Technical Officer 
(Instrumentation), etc. 

III. Category: Technical Staff -Group I: Which will include technicians of various 
grades working in laboratories and also involved in various maintenance works 
like civil, electrical and mechanical and any other designations as may be 
introduced from time to time as per the requirements of the Institute and 
classified as Technical staff-Group 1. The technicians can be further designated 
as per the functional categories. ego Technician (Electrical), Technician (animal 
house) etc. 

IV. Administrative Staff: Which will include Chief of Administration, Officer­
Administrative Services in various grades (A,B and C) Assistants­
Administrative Services of various grades (A,B and C), Personal Secretary to 
Director, Personal Assistants, Stenographers of different grades, Guest House 
Attendant, Cook, etc. and any other designations as may be introduced from 
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time to time as per the requirements of the Institute and classified as 
administrative staff and doing administrative work. 

v. Non-technical Maintenance Staff (NTMS-Group D): Which temi will include 
all present designations like lab boy, peon, watchman, guest house attendant, 
etc. and other members of the staff doing general maintenance work. 

2.2. All posts of the Institute shall be classified as follows, irrespective of the functional 
categories, as indicated above: 

S.No. Description of posts Classification of 
posts 

Posts carrying a scale of pay maximum of which is not less than 
1 Rs. 13,500 and above Group A 
2 Rs. 9,000 but less than 13,500 Group B 
3 Rs. 4590 but less than 9,000 Group C 
4 Below Rs. 4590 GroupD 

3. APPOINTMENTS 

3.1. Appointment of Staff: Appointment to the posts with pay scales above the scale of 
8000-13500 shall be made by the Council. Appropriate rules and procedures for 
selection of candidates, including the educational qualifications and experience 
prescribed for each post will be framed for this purpose by the Council from time to 
time. 

3.2 Appointment to the posts with pay scale up to and including the scale of 8000-13500 
shall be made by the Director. Appropriate rules and procedures for selection of 
candidates, including the educational qualifications and experience prescribed for 
each post will be framed, for the purpose by the Council from time to time. 

3.3 The Director may, in exceptional cases, depending on the exigency of the 
requirement make ad hoc appointment/s in approved scales up to a period not 
exceeding one year, subject to ratification by the Council in the ensuing meeting. 

3.4 Notwithstanding anything contained in the bye-laws, the appointing authority may 
continue the appointment of each employee, in his existing post, scale of pay and 
conditions of service, till the employee attains the age of superannuation as prescribed 
in the bye-laws. 

3.6 Direct recruitment to the category of Technical Staff Group I and II shall normally be 
made at the lowest entry level. However, if the exigency of work so requires, the 
posts can be filled at a higher level, with the approval of the Council, if the vacancy 
exists. 

3.7. On the recommendation of the selection committee, the appointing authority may 
approve grant of up to fiv~ advance increments over and above the beginning of the 
scale. The grant of advance increments can be given only at the initial recruitment. 
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3.5 The work, performance and conduct of every staff member shall be assessed 
periodically for the purpose of promotions, as often as may be necessary, according to 
a system to be prescribed by the Council. 

3.8. Promotion of staff in the categories of Technical Group I and Technical Group II 
shall be based on assessment for in situ promotion to the next higher level/grade by a 
committee constituted for the purpose by the appointing authority, which shall call 
the eligible candidates for a personal interview. Details are given hereinunder. The 
cases of above categories of employees will be assessed for elevation to the next 
higher scale of pay after a period of every 5 years of regular service rendered in a 
particular grade and thereafter after every year (in the event of an employee not being 
found fit for promotion on any occasion). Promotion to the next higher grade shall be 
against existing vacancies. If there is no vacancy in the higher grade, the promotion 
may be given by upgrading the post in the lower grade held by the e~ployee until 
such time that a regular vacancy in the higher grade occurs or till the employee 
concerned vacates the higher post, whichever is eatlier. Such upgradation ofthe post 
shall be within the competence of the appointing authority for the post to which the 
promotion is to be made. The rules for assessment shall be laid down by the Council. 

3.9. In respect of positions where there are no promotional avenues for incumbents 
because of their lateral entry, the Institute Council may arrange to review the work at 
an interval of 5 years and grant advance increments not exceeding two at a time. 

3.10. The promotion of Administrative staff, Stenographers, Drivers, Non-technical 
Maintenance Staff (NTMS) and Library staff would be vacancy-based. The cadre 
structure and rules for such promotions would be laid down by the Council. Assured 
Career Promotion (ACP) scheme as per orders of Government of India from time to 
time in respect of Central Government employees shall be made applicable to the 
staff. 

3.11. The promotion of all Administrative staff (administration, accounts, stores, purchase, 
stenographers etc.) will be by a Departmental Promotion Committee (DPC) 'which 
will arrange to conduct a Limited Departmental Competitive Examination (LDCE) 
for all eligible candidates before recommending them for promotion. The same 
procedure shall be followed for ACP. 

3.12. The date of the promotion shall be reckoned as the date on which the appointing 
authority approves the promotion. 

3.13. The cadre of Stenographers has been created to cater to the promotional avenues of 
the existing employees in the categories of stenographerlP.A. In future, if it is felt that 
stenographer positions are. not required due to automation and computerization, the 
posts may be converted into administrative/technical cadre at an equivalent level. The 
posts of Private Secretary/Senior Private secretary can be lowered to Stenographer 
grade I in case there are no internal candidates for promotion or there are no suitable 
candidates for direct recruitment. 

3.14. Posts other than Scientist Group may be filled at a lower level at the discretion of 
Director, in case there are no suitable candidates either for in situ promotion or by 
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direct recruitment. The downgrading and upgrading should be done with the 
concurrence of Governing Council. 

3.15. Posts in different levels in all the groups may be reviewed by the Council from time 
to time with the approval of the DST. 

3.16. Appropriate formats for ACR shall be designed to suit the requirements. An 
appropriate reporting and reviewing mechanism will be devised with specific time 
limits. All ACRs of Group A officers shall be in the custody of Director's office and 
all others shall be in the custody of Administrative Officer! Chief of Administration. 
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4. Procedure for In situ Promotion of Technical Staff 

4.1. Promotional criteria for personnel under Technical staff Group I and Group II will 
be as under: 

All eligible employees will be first screened on the basis of A-CPARs for consideration for 
promotion. A-CPAR should be assessed on the basis of 10 point scale giving 10 marks, for 
outstanding, 8 marks for very good, 6 marks for good, 4 marks for average and 0 marks for 
poor/below average grading. Only those employees who satisfy minimum residency period 
linked to their performance as indicated in the table below will be screened for assessment 
interview. 

Eligibility criteria for promotion for posts under Technical Group I 

Designation No. of years in the grade 
5 6 7 8 9 10 

Technician A to Technician B 85 80 75 70 65 60 

Technician B to Technician C 85 80 75 70 65 60 

Technician C to Technician D 85 80 75 70 65 60 

Technician D to Technician E 85 80 75 70 65 60 

Eligibility criteria for promotion for posts under Technical Group /I 

Designation No. of years in the grade 
5 6 7 8 9 10 

Technical Assistant A 85 80 75 70 65 60 
to 

Technical Assistant B 
Technical Assistant B 85 80 75 70 65 60 

to 
Technical Officer A 
Technical Officer A 85 80 75 70 65 60 

to 
Technical Officer B 
Technical Officer B 85 80 75 70 65 60 

to 
Technical Officer C 
Technical Officer C 85 80 75 70 65 60 

to 
Technical Officer 0 

~ ........ I 
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Pay Scales ~~ the Institute 

Sr. No. Designation of Post Scale of Pay (as of 1-1-1996) 

1 Director 22400-525-24500 
2 Scientist G 18400-500-22400 
3 Scientist F 16400-450-20000 
4 ScientistE 14300-400-18300 
5 Scientist D 12000-375-16500 
6 Scientist C 10000-325-15200 
7 Scientist B 8000-275--13500 
8 Technical Officer D 12000-375-16500 
9 Technical Officer C 10000-325-15200 
10 Technical Officer B 8000-275-13500 
11 Technical Officer A 6500-200-10500 
12 Technical Assistant B 5500-175-9000 
13 Technical Assistant A 4500-125-7000 
14 Laboratory Assistant EI 6500-200-10500 

Technician E 
15 Laboratory Assistant DI 

Technician D 
5500-175-9000 

" 
16 Laboratory Assistant CI 4500-125-7000 

Technician C 
17 Laboratory Assistant BI 4000-100-6000 

Technician B 
18 Laboratory Assistant Ai 3050-75-3950-80-4590 

Technician A 
19 Library and Infonnation Officer 10000-325-15200 
20 Librarian Grade II 6500-200-10500 
21 Librarian Grade I 5500-175-9000 
22 Library assistant 4000-100-6000 
23 Chief of Administration 12009-375-16500 
24 Officer C- Administrative Services 10000-325-15200 

(General administration) 
Administrative Officer 

25 Officer C- Administrative Services 10000-325-15200 
(Finance) 
Finance and Accounts Officer 

26 Officer C- Administrative Services 10000-325-15200 
(Stores and Procurement) 
Stores and Purchase Officer 

27 Officer B- Administrative Services 8000-275-13500 
(General administration) 

28 Officer B- Administrative Services 8000-275-13500 
(Accounts) 

29 Officer B- Administrative Services 8000-275-13500 
(Storesl 

30 Officer B- Administrative Services 8000-275-13500 
(procurement) 

Page6of3S 

~. 
( 



Sr. No. Designation of Post Scale of Pay (as of 1-1-1996) 

31 Officer A - Administrative Services 6S00-200-10500 
32 Assistant C (Administrative 5500-175-9000 

Services) 
33 Assistant B (Administrative 5000-150-8000 

Services) 
34 Assistant A (Administrative 4000-100-6000 

Services) 
3S Sr. Private secretary 7500-250-12000 
36 Private secretary 6500-200-10500 
37 Stenographer Grade I 5500-175-9000 
38 Stenographer Grade II 5000-150-8000 
39 Stenographer Grade m 4000-100-6000 
40 Attendant Lab. Services E 4500-125-7000 
41 Attendant Lab. Services D 4000-100-6000 
42 Attendant Lab. Services C 3050-75-3950-80-4590 
43 Attendant Lab. Services B 2650-65-3300-70-4000 
44 Attendant Lab. Services A 2550-55-2660-60-3200 
45 Driver Special Grade 5000-150-8000 
46 Driver Grade I 4500-125-7000 
47 Driver Grade II 4000-100-6000 
48 Driver Grade III 3050-75-2950-80-4590 
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R~cruitment and Promotion Rules for Technical Sta« Group II 

Name of Clmlll- Scale Wbether Ale Edacationalaad otber Whether Period Metbod of In case of Composition Compositioa Remarks 
Post cation" of Selection limit qualifications required for direct apaad of recruitment recruitment by of selection olDPC for 

Group Pay post or not for recruitment educational proba- whether by promotion, committee for promotion 
direct qaaUftcatioa tio., if direct transfer grades direct 
remdt s prtterIbed aay reerdmeat or fnIII nidi reenitmeat 
-meat ford1rect by promotion or promotion to 

recruitment by trallSfer aDd be made 
dapplyla pen:eIItap of 
case 01 Wte'" Colle 
promotion mled by various 

methods 
~echnlcal Teclullcal 12000- Notappll- 45 Esseptial: Not 1 year PromotloD by Tecbnical Chairman and Director -

fIlcer D Stair 37S- cable yean 1" class B.Se. or equivaleDt with applicable seaiorlty-cum- OMcerGrade oDe member (ChalrmaD), 
GroapD 16S00 15 yean esperleace or 1" class IitllelS UDder Cwlth 5 yean tobenom!- two scieDtiats 
Group A diploma in EanJI'ecb. 013 career service in the nated by the of the rank of 

yean with 10 yean esperience advancemeJlt lrade in the Governlal SCIeDtiat E aDd 

\ or III cIaII M.Sc. or eqllivaleld ___ <lasltll reqllind CoaadI;Two above 
wida • yean esperieace or pl'OlllOCioa)l by lieIdIarea sdelltistsof _luted by 
B.E.IB.Tech or equivalent wltb' depntatioDl by appropriate tile Director; 
yean experience OR M.Tecb direct statulla the oae outside 
with 4 yean experience recruitmeat relevant field expert 
Desirable; witbtbe nomlaated by 
To be prescribed by the approval of the tbe Director 
Director, i(deslred, from time to Governial 
time Council; 

Director, ARI-
es-ollide 
__ 

Technical Teclulical 10000- Notappl!- 40 Eueatial; Not 1 year PromotioD by Technical Chairman and Director -
Officer C Staff US- cable yean 1" class BoSe. or equivalent wltb applicable sealorlty enm Ofticer Grade one member (CbalrmaD), 

GroupD 15200 12 years esperleace or 1" class IItlleIS under Bwlth Dominated by two lcieatists 
Group A diploma in EauJTecb. 013 career miaimumS the Governing oftberankof 

yean witb 8 yean experience or advancement yean service In Council; Two Scientist D 
1" class M.Se. or equivalent witb scbeme (ID-sltu tbe grade in scientists of and above 
, years esperleDce OR promotioD) I tbe required appropriate nominated by 
B.J:.I8.. Tecla or eqllivalent with 4 by direct area/fidd ltatu ia tile the DIrector; 
years esperience OR M.Tecb recrnltmeat relevaBt fidd ODe_tslde 
with 1 yean experience with the expert 

~ 
Desirable; approval of the nominated by 
To lie prescribed by the Governial tile Director 
Director, ifdeslred, from time to Council; 
time Director, ARI-

~ 
es-omcio 
member 
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Recruitment and Promotion Rules for Technical Staff Group II 

N_of a-ifi.. Scale WIIetIaer Ale Edacatlaul .... odaer WIletIaer. Period MdUdof Ia cue of Compasitioa ComposltioD Remarks 

• Post ation" of Seledloa limit qualiftcatlou nquired for direct and eduadoual of reeraltment recruitment by of .dec:tioII ofDPCfbr 
GlHp Pay past or aot lor nenlitlllellt q...u&c:atiou proba- wlaetJaer by promotion, eommittee for promotiou 

~ 
direct pracrlbed lor tioa,lf direct ftCI'IIIt- tnasferpwdes direct 
recruit direct aay ment or by fromwllich recruitment 
--.t lEU tdtIuaIt pl"OlllOtioll or by pl"OlllOtioll to 

wWapply ia tnaster aad be made 
cue of peraatapof 
promotion vaeallCies to be 

ftIIed by va""'" 
~ metlaods 

ifs' Teelulical ~ Not 35 I" dais B.Sc. or eqllivaleat witIl Not applicallie I year ProJIIOIioa by Teduaieal Director Director -
Staff 275- applicable yean 10 yean experieace or I" cla.s .enlority-cum- Olllcer A witb (CIIairmau); (CIIairman), 
GroupO 13500 or diploma ill EaggJI'eeb. of J yean fitness under minimumS two omcers of two olllcers or 
Group A below with 10 yean experience or I" eareer yean sel'¥ice ia tbenakof tbenakof 

~ 
cia .. M.Sc. or equivalent with 3 advaucement (iu thegnde in Scientist D or Scientist D aad 

j\ yean experleDce OR situ promotion) tbenqulred above or above or 
B.E.IB.Tecll or equivalent with 3 scheme 'direct arallleid equiv. and equiv. 
yean aperIeKe or MTeeh recruitment two outside DOminated by 
Desinblei expertl tbe Director; 
To be preserlbed by the Director, nomiuated by ORe outside 
If desired, from time to time the Director expert 

nominated by 
the Director 

Technical Tecbnical 6500- Not 30 I" class B.Se. ·or equivalent witb 5 Not applieable 1 years Promotion by Senior Director Director 
Ol1"lcerA Staff 200- applable yean yean experience or I" class sealority-cum- Technical (Chairman); (Chairman), 

GroupO 10500 diploma ill Engg.ITecb. oU years fitness und,r Aulstant with two omccrs of two ofticers of 
GroupB with !5 yean experience or MSc. career mlaimumS thennkol thennkot 

or equlv.leut with minimum advancemeat (In yean service in Scientist D .ad Scientist C .ad 
55% marIIs or B.EJB.TecII or sitII promotiDa) theandeill .boveor .bove or 
equivalent witIJ 1 year experience scllemeldlrect tile required eqIIiv ..... eqaiY. 
Desirable; recruitment .rea/field twooubide nominated by 
To be preserlbed by the Director, esperta the Director; 
II desired, from time to time nominated by oneoubide 

the Director expert 
nominated by 
theDim:tor 
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Recruitment and Promotion Rules for Technical Staff Group II 
, 

N.meof CIaaifica Scale Wlletller Ace Educationl ..... otIIer WIIedaer age Period MetIaocI of .. cue 0' Coatpositioa Coatposition Remartcs . post aDd -tiOD and o'Pay SelectiOD limit qualUlcatiou required for direct and of recrultmeDt recruitmeDt by o'seIedioD ofDPC'or 
N ... berof Gl'OIIp postor .. t for recnltmeat edllClltionl pnbat wlletller by prolllOtioa. committee for promotion 
posb direct qnalilicatiollS ioIIif direct tnDlfer direct 

recruit prescribed for any recrultmeDt or by grades from recruitment 
-meat direct promotioll or wIdcIl 

recruitment trauferaDd promotion to 
wiDapplyia perceIIt.&eo' 1M ... 
the cue 0' vacancies to be ........... .... byva ..... 

methods 

'- I 2 3 .. 5 (; 7 I , 10 11 11 13 
I f:..ludcal TecJlDical 5500- N.A. 30 luegtlll; N.A. :Zyean By promotion Teebnlcal Direetor- Director 

tutB GronpD 17~ yean I cIuI BaeheIor Decree ill tile lUlder career AIIistaat AI ChairmaD; ChairmaD; 

~\k 
GronpB ~ or snbject witIt 3 yean aperienee adva-* witIt 5 yean Two oIIieen of Two oftIc:ers of 

below or a diploma In eJlllneering 0' 3 scheme (In situ) el-perieDce in the rank 0' the nnk 0' 
year dantlon or equivalent with by lealnrlty-eum- the grade Scientist ScIentist 
minimum 1 year experience or fitness, faUlnl crrO-Cand CrrO-eand 
M.ScJB.EJB. Tech which by direct .bovetobe above to be 
Desirable; recruitment nominated by nominated by 
To be prescribed by the Director, the Director; the Director; 
II desired from time to time oneoabide one outside 

upert expert 

Technical Technical 4500- NA. 21 Esseptlal; N.A. 2 yean By Direct N.A. Director N.A. 
Assistaat A GroupD 125- yean I c .... Bachelor Degree la the Recruitment ChairmaD; .n 

GroupC 7000 or subject with 1 year experience or officero'the 
below Diploma la engiDeering 013 year nDko' 

dundon or equivalent Scientist CI 
Desirable: TO-Cand 
To be prescribed by the Director, above 
If desired, from time to time nominated by 

tIae Director; 
oneoubide --.. 
nominated by 
the Director 

~ Note: For posts in science departments, bachelor'S degree in science shall be essential; for other posts bachelor's degree In the relevant subject shall be 
compulsory . 
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Recruitment and Promotion Rules for Technical Staff Group I 

Name of Clusifi- Scale Wbether Ale Educational aDd otber Wbetherl,e Period Method of In case of Composition Composition Remarks . Post cation & of Selection funit qualifications required for direct and of reeraitment recruitment by of selection ofDPCfor 

~~ 
Group Pay post or not for recruitment educational proba- whether by direct promotion, committee for promotion 

direct qualifications tIon;if recruitment or by transfer direct 
recruit prescribed for any promotion or by grades from recruitment 
-ment direct transfer .... d whleh 

recruitment percentage of promotion to 
will apply In vacancies to be be made 
case of ruled by various 
nromotion methods 

1 1 3 4 5 , 7 I , 10 11 12 13 
"~""bora"'ry Teduucal 6500- Not 35 iswtial: Not applicable 1 yean ~by Laborajory Director Director 

F~n.tFJ Stall' 200- applicable yean SSCl1o" standard witII so% Itlliority-c:um- ass!staat DI (Chairman); 1 (Chairman), 
nlaaa Groupll 10500 marks ia aarepte Ind m fitnessl direct Technician D oflicen of the An olllcer of 

GroupB certificate on yean duration recruitment with 5 yean Institute the rank of 
alld 12,ean aperteaceOR senice ill tile .-iutedby Scielltilt C aad 

I\~ 
SSC/lo" Stalldard witIII5 yean crade die DIrector; abaft 
uperieJIce OR BSCf1l· _ .. tside __ ted by 

standard with relevant technical espert the Director; 
subjects and a mlalmum of 60% nomiuated by one outside 
in aggregate and' yean the Director expert 
experience OR Graduation OR nominated by 
DMLT with 8 yean experience the Director 
Desirable; 
To be prescribed by Director, as 
per requIrement, from time to 
time 
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Recruitment and Promotion Rules for Technical Staff Group I 
, 

Name of .cJusifi- Scale Wbether Age Educational and other Wbetherale Period Metbodof m use of Compositiou Composition Remarks . Post cation & of Selection limit quUflcatioDl required for direct .nd of recruitment . recruitment by ofsdectiou ofDPCfor 
Group P.y POlt or not for recruitment educ.tion.1 prob.- wbether by direct promotion, committee for promotiou 

~ direct qualificatioDl tiou,if recruitment or tra.rer direct 

, 
recruit prescrilled for a.y by promotion or grades from recruitment 
-ment direct by transfer .nd whlcb 

recruitmellt percentage of promotion to 
will.ppiy In nClncies to be be made 
tase of ruled by various 

~ Jromotion methods 
BI 2 3 .- 5 , 7 • 9 10 11 12 13 

~:-tory Tecblliad 5500- SeIectioa 30 I'Mati!li Not .pplialble 2 yean Premotioa by Laboratory DirectDr Director 
IstantDI Staff 175- yean SSC/l'" standard with 50% le.alority-cnm- assistant CI (Chairman); 2 (Chainn •• ), 2 

~ecbnician Gronpn 9000 marks in .Urepte.nd m .fltness/direct Technician C officenofthe officenofthe 
GronpB certificate of 2 yean duration or recruitment with 5 yean IDstitate rank of 

~ 
eqllMlat eertHIcate .... 9 yean 5eI'Vice ia .. ___ ted by Sdentilt C and 
aperiDce OR SSCIlO" s ...... rd crade . tile Director; .boYe 
whit 12 yean aperience OR .eoatslde 

__ ted by 

HSCI12" stand.rd wltb relevant expert tbe Director; 
technical subjects .nd a nomin.ted by one outside 
minlmnm of 60% In Iggregate tbe Director; expert 
Ind 'yean experience OR nominlted by 
Graduation! DMLT OR diploma tbe Director 
oU yean dnration with 5 years 
experience 
Desirable; 
To be prescribed by Director, I. 
perreq~~fromtimeto 
time 

.~ 
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Recruitment and Promotion Rules for Technical Staff Group I 

Name of Clauifi- Scale Whether Age Educational and other Whether age Period Method of In ClSeof Composition Composition Remarks 
~ Post cation & of Selection limit qualifications required for direct and of recruitment recruitment by of selection ofDPC for 

~ 
Group Pay post or not lor recruitment educational proba- whether by direct promotion, committee for promotion 

~ 
direct qualifications tion, if recruitment or transfer direct 
recruit prescribed for any by promotion or grades from recruitment 
-ment direct by transfer and which 

recruitment percenttage of promotion to 
will apply in vacancies to be be made 
case 01 I1IIed by variou 

c 
'""'- ~romotlon methods 
.'-7 1 2 3 4 5 6 7 8 9 10 11 12 13 

~~tory Technical 4SOO- Selection 28 SSCIlO" standard with 50% Not applicable 2 years Promotion by Laboratory Director Director 

~ntCI Staff 125- years marks in aggregate and m seniorlty-cum- ualstantB (chairman); (Chairman); 

~ 
1 iclan GroupU 7000 certificate 012 yean duration or fitness under Technician B 2omcenof An oflicer of 

'{ GroupC equivalent certificate and 6 years career witb5yean tberankof the rank 01 
experience OR HSC/12" advancement (In service in the Scientist ScientistC 
standard wltll relevant technical situ promotion) grade CIT~and ffO-Cand 
subjects and a minimum of 60% schemel above above 
in aaregate and 3 years direct nominated by nominated by 
experience OR Graduation OR recruitment the Director; the Director; 
DMLT OR Diploma of3 years oneo.tlide oneoutllde 
duration from a recOInized expert expert 
UnivJInstitution nominated by nominated by 
Desirable: the Director the Director 
To be prescribed by Director, as 
per requirement, from time to 
time 
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Recruitment and Promotion Rules for Technical Staff Group I 

Name of ClassUI- Scale Whether Age EducatioDal and other Whether age Period Method of In case of Composition 
Post cation & of Selection Omit qualifications required for direct and of reeruitmeut reeruitment by of selection 

Group Pay post or not for recruitment educational proba- whether by direct promotion, committee for 

~ 
direct qualificatioos tion, if recruitment or traosfer direct 
recruit prescribed for any by promotion or grades from recruitment 
-ment direct by transfer and which 

recruitment percentage of promotion to 
will apply iu vacaucles to be be made 
case of ruled by varioos 

~ promotion methods 
~ I 1 3 4 5 (; 7 8 9 10 11 
I~boratory Technical 4000- Not N.A. N.A. Not applicable lyean Promotion by Laboratory NA 

Assistant B/ StalT 100- applicable seuiority-cum- Assistant AI 

K' Groupn 6000 fituess WIder TechuidanA 
GroupC Cllreer with 5 yean 

advancement (in service in the 
situ promotion) grade 
scheme 

Laboratory Technical 3050- Not 25 Essmtlal: Not applicable lycan By direct Not applicable Director or his 
Assistant AI StalT 75- applicable yean SSC/IO" standard with 500/0 Recruitment nominee 
Technician Groupll 3950- marks land ITI certificate oil (Chairman); 
A GroupC 80- ycan duration or equivalent OR two otracen of 

4590 SSC with 3 yean es.perience OR the Institute 
HSC with 1 yean es.perience nominated by 
Desirable: the Director 
To be prescribed by Director, as 
per requirement, from time to 
time . . 

Note I: Promotion to Laboratory Assistant ElTechnician E will be available only for those who have graduatIon qualIficatIOn 
Note 2: For positions in science departments, HSC with science and B.Sc. will be compUlsory. 
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promotion 

12 13 
Director 
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the Director; 
SeDior 
functionary in 
Admini-
stntion 



Recruitment and Promotion Rules for Library Staff 
, 

Name 0' Clusifi- Scale Whetber Ale Edacatiolllli aDd other Whether. Period Method of baseof Composition Composition Remarks 
Post catioa& of SeIedioa liIIIit q .. IUlcatiollS reqllired Itr dind ... of ~t ~tby of selection ofDPCfor 

Group . Pay post or Dot for recruitment educaUoDal proba- whether by direct promotioD, committee for promotion .. 
direct qnaliftcatJons tioD, if recraitmeat or transfer dlnet 

) recruit prcscribcd for IDY by promotion or lrada from ncraitmeat 
-ment direct by transfer and which 

recruitment pereentage of promotion to 
will apply In vlcancia to be be made 
cue or filled by various 
promotioD metIIods 

1 2 3 4 5 (i 7 8 9 10 11 12 13 

~IraryaDd Technical 10000- N.A. Not Ea"dal: N.A. 1 year Transfer on TransferoD Chairman and Director 
formltioD Staff 325- ocee- Muter'. Degree of I recopized depatatioD fallial depDtatioD ODe member (Chalrmln), 

~ 
GronpU 15lOO ding 40 University or equivaleat; which by direct fromamoDg aomlaatedby two Idealists 
Group A years; Malter's degree or equlvaleat recruitmeDt tbeofficers tbe Goverulag oUlle rank of 

rlella diploma in Ubnry Sclenee of a bolding CODncll; Two ScleDtlstD 
• hie for reeopIzed UniYersltylIMtitlde or ........ sdeIdIsb of _Ihove 

GoYt. eq-1vaIeat; 5 yean prolessioll posts- .ppropriate 
__ Wby 

serv.n o:perlence in • Inpervlsory replarbals .tatu In the tbe Director; 
til capacity, in a Ubnry of ORwitbRve relevaat rICld oneoablde 
employ reputation. years replar wltta the open 
eaof Deslnble: serviee in post approvaloftbe aomluted by 
autono Esperlence of computerizing la the scale of Governing the Director 
moUl IIbnry activltla; aay other 8000-13200 CouDeil; 
iut. req.u-e-t II prescribed by the lad posseuiag DlrectDr, ARI-
Upto5 DIrector from dOle to tiOIe tIH! es-oftlcio 
years edacational member 

qaalifkatlons 
.ad esperieace 
prescribed for 
direct 
recruitea in 
coIlIIIUl (i 
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Recruitment and Promotion Rules for Library Staff 

Name of Classifi- Scale Wbether Ace Educational and other Wbetherale Period Method of III case of Composition Composition Remarks 
Post 

~ 
catlon&. of Selection limit qnalUlcatlona required for direct and of recrultmeat recruitmeDt by ofselectioD ofDPCfor 

~ 
Gr., Pay ,.tor. for recndtlaeltt edacatioal ,roba- Redler by direct prolllOCloa, CGlllmitta for promotioll 

~ 
direct ... 1ificatioIIS tioa,if I'ICI'1Iituat or tn_fer direct 
recruit prescribed for any by ,romotion or .... des from recrultmeDt 
-ment direct by mnder and wbleb 

IKiDitmeDt peneatace of proaaotioa to 
will apply ill YKlllldestobe be .... de 

~ 
case of ftIled by variou 
promotion metllod. 

-" I 1 3 4 5 , 7 8 , 10 11 1l 13 

~:-nt Tecbnical 6500- Selection 30 Egeptial: Not applicable 2 yean Premotio., Promotioa of Director or bII Director 
raryand StaR' 200- yean ))epee of a recognized University falUnl wbleb by SeniorUb.&. nominee (Chairman), 

Information Groupll 10500 or equivalent; Bachelor'. degree transfer on Int Assistant (Cbairman); 1 An omcerof . 
I\ftUr 

GroupB or eqllivalent Diploma In Library deputatloal By withtbree oftlcen of the the rank of 
Science of a recognized direct yeanreplar Institute Scientist C and 
Unlvenityllnstltution; 1 years Recruitment service in the nominated by above 
proefessioul experience I.D a arade or8 the Director; nominated by 
Ubrary with lood standing, OR yean service one outside the Director; 
diploma in computer applications In tbe grade of expert one outside 
from a recolnlzed University or 5000-9000; by nominated by expert 
Institute or equivalent transfer on the Director nominated by 
Desirable: dep_tatlon of the Director 
Muter'. deane I.D Library omeen 
science of a recognized Unversity bolding 
or eq uivalent analogous 

posts or witb 
3/8 years 
regular service 
ill tbe seale of 
5500 -9000 or 
4500-
700015000-
8000 and 
poacssial 
educadonal 
qualifications 
aad 
expcrlaaced 
prescribed for 
direct 
recruitees 

Page 16 of35 



Recruitment and Promotion Rules for Library Staff 

t Name of C .... 1tI- Scale Whether Aae EdacatioulaDd other Whether age Period Method of base of ComplllitioD ComplllltioD Remarks 
POIt catiOD &: of SelectloD limit quall6catiou required for direct ad of recruitment recruitment by of selection ofDPCfor 

GnliP Pay postorllOt for nerol .... t edllClltiolUll pro .... wlletlaer by dlnct p....-tioD, C8IIIIIIiUa for promotioa 
direct qulHicatiom tio.,1f ncraitaleat or tn_fer direct 
neruit prescribed for aay by promotloa or Iftdes from neruitment 
-meDt direct by tnufer aDd which 

~ ~t peI .. _of pl'OlHtioll to 
wiD.pplyin 

___ to be 
be_de 

cue of lllied by variolll 

~ 
promotioD methods 

1 1 3 4 5 , 7 8 , 10 11 11 13 
Smior Tedulical S5OO- N.A. Not 1w:efIp': Not .pplic:able 1 years Dinct DiredDror'" DiredDr 

H ib ... ry .... Staff 175- escee- Deane"a ncopi:r.I!d UIIiYenity nenitmeet IlOIIIlaee (ChairmaD), 
l4Pformation GroupD ,- diDIJO or equivalent; Badlelor'. degree (Cbairmsn); 1 AD oflic:er of 
'~iltsnt GroupB years or equivaleDt Diploma in Library omcers oftbe the rank 0' 

I Science of. recognized Institute Scientist C .nd 

\ 
UDlvenltyJlutitntion; nominated by above 

:\t- ProfessioDal experience in a the Director; Dominated by 
library with 1000 standial, OR one outside the Director; 
c:ertiftcate in c:omputer expert one outside 
.ppllcatiou from a rec:opized nomloated by expert 
UDiversity or Institute or the Director nominated by 
equivalent the Director 

Library and Technical 4_- Non- Not Egeptial: N.A. 1 years Promotion failiDg Library clerk Dinetor Director 
Information StaD' lDO- selection eseee- MatriculatioD or eqnivalent from which direct wlth 8 years or his or his 
Assistsat GroapD 6000 dlPl18 a ncognized lastitutioa; recrultmeDt regular service aomlaee- nominee-

GroupB years certillcate iD library scieDce from ID the grade Cbalrmaa; Chairmaa; 
• recogaized Institutioa CoA/Admia . CoAlAdmiD. 

Onlcer, ARI; Officer, ARI; 
lsaior lHllior 
scientists! scieDtists! 
omcers Off"lCers 
lIOIIIiaated by Hmiuatedby 
dae Director; "e Director; 
IODtside 1 outside 

, expert expert 
Dominated by nominated by 
daeDirector the Director 
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Recruitment and Promotion Rules for Administrative Staff 

Name of Classir ... Scale Whether Ale limit Educational and other Whether ale Period Method of In case of Composition Composition Remarks 
Post cation & of Selection for direct qualifications required for direct and of recruitment recruitment by of selection ofDPCfor 

Group Pay post or recruit- recmltment educational proba- whether by direct promotion, committee for promotion 
not ment qualifleatioDS tIon,1f recmitment or by transfer direct 

prescribed for any promotion or by grades from recmltment 
direct transfer and which 
recrnitment percentale of promotion to 
will apply in vacancies to be be made 
case of filled by various 
promotion methods 

1 2 3 4 5 6 7 8 9 10 11 12 13 
Chief of Admini- 12000- N.A. Below SO 1) A 1" class or high 2" class N.A. 1 year Direct recmit- N.A. Director- N.A. 
Admini- stration 375- Astbe yean degree from a recognized Univ. ment CliairDUln, 
stration Group A 16400 post is to (relasa- with good academic record two onken of 
(1) be fiDed hie by 5 2) A degreeJ diploma in the rank of 

by direct yean for personnel! human Scientist E and 
recmit- depart- resources/financial! above from the 
ment mental material management or law Institute 

candl- from a rec:ongued insUuniv nominated by 
dates 3) minimum 15 yean experience Chairman, 

in a central govt. dept./ Institute 
autonomous Inst.or public sector Council and 
undertaking out ofwbicb at two outside 
least: experts 
a) 5 yean should be in the scale nominated by 
of 10000-15200 or the Chairman, 
b) 3 yean in the scale of 10000- Institute 
15200 and 10 yean combined In Council 
the scale of 10,000-15200 and 
8008-13SOOor 
c) 3 yean in the scale 0110000-
15200 and 13 yean combined in 
the scale of 6500-10500 and 
above 
4) Thorough knowledge of 
estabJcivil works! accounts! 
purchase, stores, securitY and 
vigilance proceduresl rules 
Desirable: knowledge of 
computer aided manaxement 
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Recruitment and Promotion Rules for Administrative Staff 

Name of Clusifi- Sale Wlledaer Age limit Edaatioaalaad other Wlletherap Period MetIlGdof la_of Com~ Compositioa Rema ..... 
Post atioD &: 01 SeIectiOD lor direct quaUfiatiou required for direct aDd 01 reenaltmeDt reenaitmeat by olsdectiOD ofDPClor 

GrollP Pay post or recruit- recnitmeat edllcational proba- whetller by direct promotloD, committee lor promotion 
Dot meat qllaliliatiou tioD, il reenaitmeDt or by inuler direct 

prescribed for aDY promotioD or by gndes lrom recruitmeDt 
direct in.lerand which 
reerDitmeat pel'eeDtage 01 promotion to 
will apply ID vacaDdes to be be made 
case of ruled by various 
promotioD methods 

1 2 3 4 S i 7 8 9 10 11 11 13 
OfrlCerC- Admini- 10000- N.A. BeIow4S Egcptillj N.A. 1 year DIrect N.A Dlrectnr, N.A. N.A. 
Adm ........ atratioa 325- yean; l) A I" dIIII or h"", sec. dIIII ~by Chainull; 
tIvc Group A 15200 relauble degne from I recoplzed UDiv. tn.leroD two oflic:en of 
Services byS II) A degree/diploma In deputatioD 01 thenDkef 
(Gmeral yean lor penoDUellhumaD resoun:esJ administrative Scleutlst E and 
Admiai- depart- laalldallmaterlal ... _.-t oftkers witIl 5 alloft rr- tIte 
stratlOll) IIleIdaI /law from a neepIr.ed UuivJ )'aD apesialce bItit* 

alldi- ..... lD the grade of _iuaWby 
(Admini- dates iiI) 12 yean experleDce in central 1000-13500 or the Chairman, 
atntive govt. deptJalltoDomous bodyl with 8 yean Iutitute 
Omcer) pllbllc seetor uDdertaldDg iD a experience in the Council ; two 
(I) supervisory capacity ohvhich at cambiued scales outside experts 

least (a) 5 yean lD the next lower 0(6500-10500 nomluated by 
grade 018000-13S00 or (b) 8 Indabove the Chairman, 
yean should be III the combiued Iutltute 
lale 016500-10500 and above COllndl 
Desirable; 
Master'. deane from a 
neopizIed nlvenltyhuaster'. 
deanelD ................ t 
or eqaivaleat I 
Knowledge of computer aided 
management; IDy other as 
prescribed by Director from time 
to time 
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Recruitment and Promotion Rules for Administrative Staff 

Name of Classili- Scale Whether Age limit EducationalaDel other Whether age Period Metbodof In case of Composition Composition Remarks 
Post cation & of Selectlon for direct qualifications required for direct and of recruitment recruitment by of selection ofDPCfor 

Group Pay post or recruit- recruitment educational proba- wbether by direct promotion, committee for promotion 
not ment qualifications tion, If recruitment or by transfer direct 

prescribed for auy promotion or by grades from recruitment 
direct transfer and which 
recruitment percentage of promotion to 
will apPlY in vacancies to be be made 
case of fiDed by various 
promotion methods 

1 1 3 .. 5 6 7 8 9 10 11 11 13 
Ot1icerC- Admini- 10000- N.A. Below"5 Essential: A I" class or bigher N.A. 1 year Direct N.A. Director, N.A. 
Administra stration 325- yean; sec. class degree from a recruitment! Chairman; :z 
live Group A 15100 relaxable recognized Vniv. transferor omcenofthe 
Services for 5 A diploma in financial deputation of raDkof 
(Finance) yean for management from a recognized Accounts omcen Scientist E and 

depart- inst!univIlC.A. with 5 yean above from the 
Finance mental 11 yean experience in central experience ia the Instihlte 
and candi- govt. depUautonomous grade of 8000- nominated by 
Accounts dates body/public sector undertaking 13500 or with 8 the Chairman, 
Omcer(l) in the area of budget/accounts/ yean experieace Institute 

fiaance maaage-meat ofwbk:b at ia tbe combined Council; 1 
least (a> 5 yean in the next lower scales of 6SOO- outside experts 
grade of 8000-13500 or (b) 8 10500 and above nominated by 
yean should be In the combined the Chairman, 
scale of6SOO-10s00 aDd above Institute 
Desirable: Masten degree in Council 
commerce or business 
administration witb 
specialization in finaDce 
Knowledge of computer aided 
maDBlement 
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Recruitment and Promotion Rules for Administrative Staff 
1 Name of Classi6- Scale Whether Ale limit Educational and other Whether age Period Method of Incase of Composition Composition Remarks 

Post cation &; of Seledion for direct qualiBcatlou reqalred for direct and of recruitment recrnitment by or selection ofDPCror , GroIIp Pay ,.tor recnit- recni .... t ed .. CiouI pntba- wIaetMr by direct Pl'OIIlOtioII. CIHIlIIIIttIle for pnmotioll 
IIGt IIIeIIt qallllcatlo_ tIo .. if ncnItmeatorby truster direct 

prescribed for 1lIIY prolllOCin or by padea from recnitmmt 
direct trauferaDd which 
recruitment pen:entap of promotion to 
will apply ill vacaades to be be made 
cue of filled by ftriolB 
P~D methods 

1 1 3 4 5 6 7 8 , 10 11 11 13 

:\ OfrJCerC- Admini- 10000- N.A. Below 45 Enentlal: I" c:Iass or higher 1- N.A. 1 year Direct Director, 
Administra stration US- yean; cia .. dearee from a recognized recrultmenU ChairmaD;l 
me Group A IS:ZOO relauble Unlv. with loodacademic record trauferor ollicen or the 
Services forS Diploma in material maDalement deputation of raDkof 

:\~ ~-
yean ror from a recognized InsUUniv. stores ollleen Scientist E and 
depart- 12 yean experience in Central wlthSyean above from the 

res) mental Govt. depU autonomous experience in tbe Institute 
candi- body/public sector undertaking grade of 8000- nominated by 

Sand datea In area of material management 13500 or with 8 the Chairman, 
Pu ase and/or procurement orstores of yean experience Institute 
Officer (1) which at least a) 5 yean should in the combined CouDcll; 1 

be In tbe next lower grade of scales of 6500- outside experts 
8000-13500 or b) 8 yean should 10500 and above Dominated by 
be In the combined pay scale of the Chairman, 
6500-10500 aDd above Institute 
Desirable: KlIowledge of CouDcil 
computer aided manaKement 
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Recruitment and. Promotion Rules for Administrative Staff 

t; Name of Clusi6- Scale Whether Age limit Educationll IDd other Whether lie Period Method of In case of Composition Composition Remarks 
Post cation &: 01 Seleetion lor direct qUllifications required for Ind 01 recruitment recruitment by of selection ofDPCfor 

Gn., Pay post or recndt- direct I"KI'IIitmeIIt edllCltiolutl prolla- wIactIIer by direct promotioa, COIIUIIittft for promotioll 
not ment qualific:atiollS tion,Jf recruitment or by transfer direct 

prescribed lor Iny promotion or by Indes from recruitment 

~ 
direct transfer Ind which 
recruitment percentage of promotion to 
wiD I pply In vacancies to be be mlde 
case of ftIIed by VlrioUS 
promotion methods 

1 2 3 4 5 , 7 8 9 10 11 12 13 
OflicerB Admini- ~ Seleetlon Below 40 Easential: One By promotion by AlIt. Adm. oft: Director- Director· 

, (Admini- Itntive 175- in case 01 yan 1. A lit c .... or blah second yar IDtemewing Estab. Oflleer Olinnln; ChlinnaD; 
~Itntive Group A 13500 promo- (reluable cllas degree from a recoguized No for elilible A (Section Oneseuior Ooesenior 

Services) tion by 5 yan Univ. with pod academic direct employees failing oflleer) in the scleutist scientist 
(4) for dept. remnl recnlt wlalebby pay sale 01 -u.atedby -uuatedby 

aadidates) 1. DipIo_ .. penon. -eel depntatioa, 6500-10!00 DIndDr; Director; 

~~ ~ 
flaalldal or material only "1In,wlddlby widlSyean Two-aide Two 0II1s1de . mlnlgement or degree in law direct regular service n.perts experts 
from a re&:OIDIzed recruitment or section nominated by nominated by 
InstituteJU Dlvenlty officers or the Director; the Director; 
3. 8 yan u.perlence in a officen with 8 A Senior A Senior 
Centnl Govt. department! yean flmmoury in functionary ID 
Antonomous body or public combined tile the 
lector undertaldnl, olwhicb regular service Idministration administration 
I) 3 yean should be in the ply In the ply nominlted by nominlted by 
scale 0(6500·10500 or b) 8 lcale of 6500· Director Director 
yean comIIiaed 1M'" be in 10500._ 
tile pay sale 016500-10500 or 5500-9000. 
.......... 5500-,... 
Thorongh knowledge of 
establishment, civil works, 
Iccounlsl purcbuelstores, 
secarit)' Ind ...... _ 
procedures/rules 
Desinble: Muten degree in 

.,.. manlgement; knowledge of 

·01-
computer Iided mlnllement 

.~ 

~ 

A~~ 
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Recruitment and Promotion Rules for Administrative Staff 

Name of Classln- Scale Whether Ale limit Educational and other Whether ale Period Method of In case of Composition Composition Remarks 
Post cation & of Selection for direct qualifications required for direct and of recruitment recruitment by of selection ofDPCfor 

Group PlY post or recruit- recruitment educational probl- whether by direct promotion. committee for promotion 
Dot meDt qualifications tion, If recruitment or by transfer direct 

prescribed for aDY promotioll or by gndes from recruitment 
direct tnnsfer alld whlcb 
recruitment percentage of promotion to 
wW apply III vacaades to be be made 
cue of filled by VIII'iMs 
Dromotion methods 

1 2 3 4 5 6 7 8 9 10 11 12 13 
OflicerA Ad ...... 6500- SeIectioa Below 35 Eueptiat No 1 year PromotioII by Adm. "" Eltalt. Dlredororllis Director or Itls 
(AdIllbUstr stntive 200- yean; 1) A 1-etas or..,.. -.ad class for seIcdioII of AaaIst. C/ IIIOIIIbIee - ~ 
alive GrowpB 10500 reialllble decree Ii-om a reapIzed VIlIv. direct eJi&iltle SfeIIopp'aP'" dtan..; uairmaa; 

\ 
Services) for 5 aDd a diploma III penoDDeI or recruit employees, failing GndeIwltb3 two_lor two senior 
(SectioD yean for fiDallclal or material -eel wblcb by direct yean RIDlar sdeIltlsts! sdentists! 
Ollker) depart- malll&emeat oDly recruitmellt, service oftken oftk:en 

\(8) meatal 2) 8 yean aperieDce ID a "Dtnl tnnsferoD orcomblaed Domlaatedby Dommied by 
candl- 10vt. dept./autoDomous body or deputation from service 016 the Dlrector- the Director; 
dates public sector uDdertakiDII; OOlce yean In tbe memben; one outside 

3) kIlowledae of establishment, superinteDdent IInde of 5500- ODe outside expert 
clvU works. security andlor with 5yean !HIOOamd apert 1l0miaaied by 
kIlowledlle of IDdentlng. regular service in 5000-8000 DomiBated by Director; a 
accouDtillg,aDd purchase of tbe pay scale of tbe Director; A senior 
stores andlor knowledge of 5500-9000 or 8 seator Adminlstn-
lnIdaefial, fiuace a" aUODIlU yean COIIIbiaaI adllllalstnCive tive 
4) esperieIKe ill comptIter aided ftIIIIar seni£e ia IuIdIoIIIry fUctioury 
manacemellt the gnde of nomiBated hy Ilommied by 
Desirable; oftk:e Director Director . 
Muten decreelLaw dfgree SDperiDteDdeator 

eqmaJeDt in tile 
pay scale of5500-
9000 and Adm. "" 
Est Alsllant B in 
the pay scale of 
5000-8000 
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Recruitment and Promotion Rules for Administrative Staff 

~t 
Name of Classirl- Scale Whether Ale limit Educatioualaad other Whether. Period Methodot la case of Compositioa Composition Remarks 
Post cation & of Selection for direct qaallflcatioas reqnired for direct aad of recrultmeat recruitment by ofselectioa ofDPCfor 

GroIIp Pay post or recnit- recnliCaleat edllClltioui proba- wlaether by direct prolllOtio .. committee for prumotion 
IIOt IIIeIlt ._IifiaI ..... tio.,if recnaa.-t or by tnasfer direct Jr. prescribed for By pro ..... orbJ pades f .... reenim-t 

direct tnasrerand whleh 
). reeruitmeat peranuge of promotioa to 

will apply ia VlIcancles to be be made 
case of nJled by variau 
p~ aaethoIIs 

I 2 3 4 5 6 7 • , 10 11 12 13 
Assisuat- GronpB SSOO- Noa- N.A. N.A. N.A. N.A Promotion by PromotIoD N.A. Director or his 
C(Admini- Admlni- 175- selection selection by mmAdmli: aominee-
stntive strative !IOOO interview of Est. Asst. BI chairman; 
Services) elilible Stenographer Moseoior 
(9) employees Grade n with sdentists! 

\ti- 3 yean of offICerS 
replar service nominated by 

\ or Adm. Elt. the Director ; 
AulstantA A senior 
with 10 yean Admini-
reaular service stntive 
orcombiaed functionary 
regular service nominated by 
of 10 yean ia Directorr 
the scales of 
5000-8000 and 
4000-7000 

Auistaot- GronpC SOOO- Non- N.A. N.A. N.A Promotioa by Promotloa N.A. Director or his 
B(Admini- Admlni- 150- selection sealority-cam- from Adm & aominee-
stntive strative 8000 fItaeas amolll Est. Asst. A chairman; 
Services) eHalble with 8 yean of twosealor 
(4) employees regular service sdentists! 

oflic:en 
aomiaatedby 
tile Director; A 
seaior 
administrative 
functionary 
nominated by 
the Director 
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Recruitment and Promotion Rules for Administrative Staff 

~fl 
Name of Classifi- Scale Whether Age limit Edacatlonalaad other Whether ace Period MetIaodof la_of CompositloD Compositioa Remarks 
Post Catioa& of Selectloa for direct qaalificatioDl reqllired for and of recruitment recruitment by of selection ofDPCfor 

Group Pay post or not recnit· direct rec ... ltiaent educational proba- whether by direct promotion, committee for promotion 
ment qualificatioDl tion,if recraltment or by tnnster direct 

prescrihed for a.y pnaaotiolt or by pUs from ~t 
direct tnllller aad wIdcII 
~t perceIItIIae or promotloa to 
will apply In vacaacles to be be made 
case of mild by varlou 
promotion methods 

1 1 3 .- 5 , 7 • , 10 II 11 13 

} 
Assis .... - GroupC ..-- N.A. 11 yean; Gnduateol ........ iml N.A. 1 year DIrect N.A. Director N.A. 
A (AdmiDi- AdmiDi- 1110- rellDble V_enity or eqlliv.1eat for RemdImeId or" 
stntive stntive 6000 .. per DIploma or certificate in direct nomiDee-
Services) Govt. or computer appUcatioDl or recnit Chainnan; 
(4) India computer aided management ment CoA/Admln. 

orden En .... h typlq speed on Oft"Ker,ARI; 
compater witl! 8000 key 1 senior 

'\~ 
depressioDl per hoar or mndi scientists! 

\ with typinC speed of 6000 key omcen 
depressloDl nominated by 

the Director ; 
1 outside 
espert 
nominated by 
the Director 
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Recruitment and Promotion Rules for Stenographer Cadre 

Nlmeofpost Classifia Seale Whether AaeUmlt Educational aDd other Whether lie Period Method of In case of Composition ComposltloD Remarks 

~t 
IDd NDmber of -tion and of Pay selection fordlreet qualiflC8tions required for and of reernltmeDt recruitment by of selection ofDPCfor 
POI" Group post or recrult- direct recruitmeDt edueatiODl1 proba- whetberby promotion, committee for promotion 

not ment qualificatloas tIon,if direct reendt- transfer direct 
prescribed for IDY ment or by grades from recrnltment 
direct promotiOD or which 
recruitmeDt transfer lad promotion to 
will apply Ia pauataaeol be made 
the case 01 "aeaaeles to be 
promotea fdled by "arloas 

methods 
1 2 3 4 5 , 7 8 , 10 11 11 13 

Sr. Prlnte GroupB 7500· Selection N.A N.A. N.A. N.A By promotioD Promotion N.A. Director or bls 
. Secretary Minist- 250- Post failiaC wblcb by fromPrilrate nomln.. 
(ouepost) erial 12000 deputatloD secretary in chairmaD; 

the sale of CoA,orAdm. 
6500-10500 Oflieer oftbe 
wit113 yean Iastitvte;OIle 
regnlarse~ sealor 

~~ 
in the grade or scieutlst/ • 

I' 7 years ollic:er 
combined nomlDated by 
service in the Director; 
scale of 6500. One outside 
10500 and expert 
5500-9000 nomlutedby 

Director 
pm-ate GroupB 6500- Selection N.A. N.A. N.A. N.A. By PromotioD Promotinn Director or his 
Secretary MWst- 10500 post failinl wWeb by frum 1IOBlIaee-

(ODe post) erial deputatlOB Steaograpbers chairmaD; 
Grade I1Acba. CoA,or 
And Est. Asst. AdmlDlstratWe 

- C in the scale Otlleer of the 
of 5500-9000 Institute; 
with] years One.enlor 
regular service seieDtlst/omcer 
in tbe grade or nomlDated by 
6 yean Director; 
combined ODe otItsldr: 
semcein the experts 
sales of 5500- nomlutedby 
9000 and 5000· Director 

\-~ 8000 

.\% 
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Recruitment and Promotion Rules for Stenographer Cadre 

Name of post Clusllica Scale Whether AgeUmlt Educalioaaland other Whether.ge Period Method of IDcase of Composition Composition Rem.rks 

it .nd Namber of ....... nd of Pay seIIdio. for direct q .. lUicadoa reqaired for and of recnltmeDt recndtmeat by ofseledioa of OPe for 
posts ~p post or recnlt- direct recnilmellt edacatioul proba- whedlerby prolilOtioa, --utteefor promotioa 

DOt meat qaalificatioas tIoB,lf dlnet recnit- tra..rer direct .. prescribed for any _tor by .... desfrom recruitment 
direct promotion or wbich 
recnlitmellt tra ......... pro_tionto 
wiII.pplyill percelltaF of be made 
tile cae of YllCllIICIes to be 
pro-'ees fdled by v.rious 

methodl 
1 Z 3 .. 5 6 7 8 9 10 11 12 13 

8tnop'apber G .... pB 5500- Selection NA- N.A. NA- Zyears Promotion Promotion DiftCtor or IUs 
Gradel MiDisfe. 175- post for fallin, whlcb by from nominee-

(one pOlt) rial 9000 promo- deputation Stenographers cbalrman; 
tees Grade n In the CoA,or 

lcale of 5000- Administrative 
8000wlthl Omcer oftbe 
yean reeular inltitute; 

'\k 
~ lervice In the Two senior 

lrade scientists! 
DeputatloD: offICers 
A. Ollicer of nomiaated by 
the Central Director; 
Govt. One outside 
1. Boldin. expert 
Inllogous post Domlnlted by 
onreaular Director 
buisor 
II) with l yean 
rep"r service 
In tbepay 
.cale of 5000-
8000 or 
eqaiftleat 
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Recruitment and Promotion Rules for Stenographer Cadre 

~t 
Name of post Classifia Sale WIIetber Aplimit Ed_tio .. la" odler Wlldlaerap Period Methadef la_of Com.-itioa ComIMBitioa Remarks 
and Number of -tionand of Pay selection for direct qualifications required for and of recraitment recruitment by of selection ofDPCfor 
posts Gro.p post or recnit- direct recnilmnt edllClltioaal proba- wlletlaer by prolllOtiH, committee for promotioD 

not meat qualirlcatiou tion, If direct recrait- transfer direct 
.. prescribed for any mentorby grades from recruitment 

direct promotion or whleh 
recruitment transfer and promotion to 
wmapply in pereentage of be made 
the case of vacancies to be 
promotees filled by various 

methods 
1 1 J 4 S 6 7 8 9 10 11 12 13 

Steaocrapber GroapC 5000- SeIeetioIl NA. N.A. NA- N.A. Pronaatioa Promotioa N.A. 1.Oae HIIIor 
GradeD Ministe- 150- post falling which by from sdeatist 
(Oilepolt) rial 8000 deplltatioll Steaocraplaen ......... tedby 

Gndemln the Dlrector-
file scale of chairman 
4I08-600O witIl l.CaA,ARI 
8 yean regular 3. Two senior 
service In the scieatistslofllce 

'\~ 
grade n nominated 
Deputatloa: by Director 
A.Omcerof 4. One outside 
the Central expert 
Govt. nominated by 
1. Boldlnl Director 
anaIocous post 
oarep"r 
basis or 
II) with • yean 
replar service 
mtlle,.y 
scale of 4000-
6000 or 
equivalent 
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Recruitment and Promotion Rules for Stenographer Cadre 
, 

Name of post Clusifica Scale Whetller Aae llmit EdllCatlollllland other WbetIlerap Period MetIledof hlCMeof Compositioa Coapositioa Bema ... 
uti NIUII_ of -dOIlaad of by IeIeetioa for direct qaalillcatioas reqllired for uti of reeruibaeDt recraitDleat by of selection ofDPCfor . 
posls Groa, post or recruit- direct recruitment edllCational proba- wIIetllerby ,I"OIIlOIiH, comlllittee for pnnnotioll 

IIOt meat qulificatiou tIoa,if direct neruit- traDfer direct 
,rescn1Jed for any IIIfttorby .... desl'rom reenaitmeat 
direct pl'OlllOtioa or wblch 
recrnitDlent trallller aad promotieB to 
wiDa,plyia perceIltaae of be .... de 
the case of vacalldel to be 
promotees filled by variMs 

methods 
1 2 3 " 5 6 7 8 9 10 11 12 13 

Stenograpber GroupC 4000- N.A. 18 to 27 1) Matrlcnlation or N.A. Two Direct N.A. Director or bis N.A. 
Gradem Mlniste- 100- yean eqaivalent; yean recnlitDleDt aoaliDee-

rial 6000 (nlaxable 2) Speed of 80 wpm for chairman; 
(one post) apto40 IteaOlra,hy Englisb or A senior 

yean In HIDdl; 30 wpm iD typing; admiaistrative 
aeeonllnce Diploma/certificate in fnnetiollllry of 

·.\t \ 
wltb orden computer applications the Institute 
or Instru- aominated by 
ctloDs Islued Director; 
by the Two senior 
CeDtral scientistsl 
Govt. on. omcen 

DomiDated by 
Director; One 
outside 
member 
Dominated by 
die Director 
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Recruitment and Promotion Rules of Non-Technical Maintenance Staff (NTMS) 

Name of Classification Scale of Whether Age limit for Educational Whether age Period of Method of Incase of Composition Composition Remarks 
post and and Group Pay selection direct and other and probation if recnitment recnitment ofseleetion ofDPCfor 
Number of post or not recnitment qaaUlications educational any whether by by committee promotion 
posts required for qualifications direct promotion, for direct 

direct prescribed recnltment transfer recnitment 
recnltment for direct or by arades from 

recruitment promotion or which 
will apply In transfer and promotion 
the case of percentage to be made 
promotees of vacancies 

to be fiDed 
by various 
methods 

1 . 2 3 4 5 6 7 8 9 10 11 12 13 
Attendant NTMS 4500-125- Selection 30 years N.A. No 2 years Promotion Attendant N.A. Director or 
Lab. (GronpC) 7000 post by senIority- Lab. his nominee-
Services E cum-fitness Services D Chairman; 
(3) with S yean two oflicers 

service in of the 
the grade or Institute 
Combined nominated 
service of 10 by the 
yeanlnC Director; 
andD Grade One outside 

expert 
Attendant NTMS 4000-100- Promotion N.A. N.A. No 2 years Promotion Attendant N.A. Director or 
Lab (Group C) 6000 by seniority by seniority- Lab. his nominee-
Services D cum fitness cum-fitness Services C Chairman; 
(4) with Byears twooftken 

service in of the 
thearade Institute 

nominated 
by the 
Director; 
One outside 
expert 
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Recruitment and Promotion Rules of Non-Technical Maintenance Staff (NTMS) 

N_of Classification Scale of WIteCIIer ApUmitfor EdacaCiouI Whedtera,e Period 01 M .... of la case of Compositioo Compositioa Remarks 
post and and Group Pay SelectioD direct aad otller aad probltioa if recnl .... t recnltllleat of seIectiOII ofDPClor 
Number of post or aot recruitment qualiftcatioas eduutioaal any wbetlterby by committee promotion 
posts reqaired for qulificaU- direct P ............. for direct 

direct prescribed recnaitmeat master recruitment 
recnitmat (ordircct or by &ndesfrom 

recruitment promotion or wIIlda 
wUI apply ill trusferaad promolioD 
thcaseof pen:eatll&e to be made 
promotees orvlcaaeles 

to be IlIIed 
byvarioUl 
methoda 

1 2 3 .. S , 7 8 , 10 11 11 13 
Attendant NTMS 3050-75- Selection 28 yean s.S.C. with 5 N.A. 2 yean Promotion Attendant Director or Director or 
Lab (Groap C) 3951).80.. post yean by seDlorlty- Lab Services bis aomlnft- bisaomiDee-
Services C 4590 experience. cum-fitness Bwltb4 Chairman; Chairman; 
(5) . IaWqwltleh yean service twootracen twoofticen 

by direct Inthegnde oftbe oftbe 
recruitment or com biDed lastitute Iastitute 

serviceofS aomiaated aomlaated 
yean In bytbe bytbe 
padesA Director; Director; 
andB One outside Oneontside 

expert expert 
Attendant 2650-65- PromotioD N.A. N.A. N.A. 2Yeln PromotiOD Attendant N.A. Director or 
Lab NTMS 3300-70- by seniority by lealorlly- Lab Services bis nominee-
Services B (GroupO) 4000 cum fitness cum-fitaeIs Awltb4 Cbalrman;2 
(6) yean lervlce omcenof 

iD tbegnde tbe lutitute 
nomluted 
by the 
Director 

Attendant 2550-55- NA 2Syean S"StaDdanl N.A. 2 yean Direct .N.A. Director or N.A. 
Lab NTMS ~ widl Recrultmeat Itis_iaee 
Services A (GroupO) 3200 Imowledge of Claairman;2 
(8) Eaglisb omeenof 

the IDstitate 
nominated 
byae 
Director 
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Recruitment and Promotion Rules for Driver Cadre 

Name of Classifica Scale of Whether Age limit Educational Whether age Period of Method of In case of Composition Composition Remarks 
poltand -tien and Pay selection for direct and other and educational probation recruitment recruitment ofselec:tion ofDPCfor 
Number of Group post or not recruitment qualifations qualifications lfany whether by by committee for promotion 
posts reqnired for prescribed for direct promotion, direct 

direct direct recruitment transfer recruitment 
recruitment recruitment or by grades from 

will apply in the promotion which 
case of or transfer promotion 
promotees and to be made 

percentage 
of vacancies 
to be filled 
byvarions 
methods 

1 2 3 4 5 6 7 8 9 10 11 12 13 
Driver GroupC 5000- Non- N.A. N.A. N.A. 2 yean By 3 yean Director or his 
Special Administrative 8000 selection, promotion regular nomiaee, 

Grade (I) seniority from Grade service in chairman; Oue 
cum fitness lor direct Gradel senior scientist 

recruitmeat from the 
at ordinary Institute 
level nominated by 

Director; oae 
outside expert 

Driver Groupe 4500-125· N.A. N.A. N.A. N.A. 2 yean By (1)6 yean of Director or his 
Grade I (I) Administrative 7000 promotion replar nominee, 

from service in chairman; One 
ordiaary theGraden senior scientist 
grade or ORa from the 
Graden or combined Institute 
direct service of IS nominated by 
recruitment yean in Director; one 
atOniinary Graden outside expert 
level Indin 

Ordialry 
Grade put 
together (Ii) 
Trade Test 
.. per 
Annexure I 
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Recruitment and Promotion Rules for Driver Cadre 

Name of Classifica Scale of Whether Age limit for Eciucational Whether age Period of Method of In case of Composition Composition Remarks 
post and -tion and Pay selection direct and other and probation recruitment recruitment of selection ofDPCror 
Number of Group post or not recruitment qualifications educational ifany whether by by committee for promotion 
posts required for qulifications direct promotion, direct 

direct prescribed for recruitment transfer recruitment 
recruitment direct or by gndesfrorn 

recruitment promotion whlcb 
wUlapply in or transfer promotion 
the case of and to be made 
promotees percentage 

ofvacaacles 
to be filled 
byvarions 
methods 

I 2 3 4 5 6 7 S ') 10 11 12 13 
Driver GroupC 4000-100- N.A. 2 yean By ')yeanof Director or his 
GradeD Admlnistrati 6000 promotion regular nominee-
(I) ve from service in chairman; One 

ordinary the senior scientist 
grade OR Ordinary from the 
Direct Grade + Institute 
recruitment Trade Test nominated by 
at Ordinary as per Director; one 
level Annexure-I outside exDert 

Driver GruupC 3050-75- N.A. IS to 28 yean S"Std. pass N.A. 2 yean Direct N.A. Director or his N.A. 
Ordinary Administrat 3950-80- (Relaxable by with valid recruitment nominee-
Grade (I) we 4590 5/3 yean for Driving licence chairman; One 

SCs& (for botb light senior scientist 
STsJOBCs audbeavy from the 

veblcles) and 5 Institute 
yean nominated by 
experience in Director; one 
routine repaln outside expert 
and 
maintenance 
ofvehicles 

Page 33 of35 



AGHARKAR RESEARCH INSTITUTE, PUNE - 411 004 

ANNEXURE -I to Recruitment & Promotions Rules for Drivers (Light & Heavy Vehicles) in ARI, Pune 

SCHEME OF TRADE TEST 

Grade of Driver S~lIabus Test 
Appointment Grade II (i) Must be able to read English Numerals and figures. Practical Test based on the syllabus. 

(ii) Must have good knowledge of traffic regulation. 
(iii) Must be able to locate faults and carry out minor 

running repairs. 
(iv) Must be able to change wheels and correctly inflate 

~es. 
ApPOintment Grade I - Must be able to read English Numerals and figures Practical Test based on the syllabus. 

- Must have a thorough knowledge of traffic regulation. 
- Must have a good knowledge of petrol and diesel engine 

working and be above to locate faults and rectify minor 
running defects. 

- Must be able to clear carburetor, plug, etc. 

Page 34 of 35 


