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CIRCULAIT

Sub: NeccssnrT amendnrents in Recruitrnent & Promotion Rulcs for Support Stal'f
effective liom 01.06.2008.

'fhc Recnritment & Promotion [{r-rles lbr the Support Statt eff-ectivc tionr l'r
.lLure 2008 rvere circulated vide Circular No.l 1/6/2008/,,\dm/l-306 clated I 1.06.2008.

r\fier implementation of the above saicl ltctP Rules, certair-r cheurges I
aureucltnents r.vere necess.iry due to various reasolls iike, inrplementation o1' Sixth
Central Pery Courmission's recor-nmenclations, merging of f-erv pre-revised pay-scales in
a single revisecl pay-bancl+ Grade Pay, up-graclation all previoLrs Grotrp D (Nl'lvIS)
posts to Group C- level, recomr"nendations of the Cornmittec heaclecl bt, Dr. D.R. I3:rpat.

Accordingly, the amended revised RctP Rr"rles lbr SLrpport Staff (except
Scientists). incorporating the above changes rvere put up belbre the Institute Council in
its 4?'"rmeeting helcl on 2610312011, which have been trpprovecl/noted by the Lrstitutc
Cotutci[, A copy ol-the same is being circulatecl to all Divisions/Groups/Units & ii copy
Itas also been kcpt in the Libraly of tl-re h.rstitute fbr infbnnation o['the staff members.

.P(A^^L
( D.R. Itanade )

Olliciating Dircctor

Copy of circular to all Groups/Divisions/Units

t
}1

Ira-qe 2 of 35



l.l

r. rN'I'I{Ot)Lrct'toN

'l'ltcsc itLrlcs arc c:rllccl the l{ecluitnrcnt anrl I)ronrotiou I{ulcs o1'SLrppoLt Stal'1. rvhich
ittclLrcle all othcr staf'l'cxccpt thosc cicsignatccl as Scientists iu varioLrs gracles

In this clocurne nt.t.2
tt.

b.

thc Institutc ltlcaus tlic Agharkar l{csearch lnstitutc ol' Vlaharashtra
t lrc ( 'trlt ir irt iu rr o l' Se ic ncc
the CloLrrrcil nrcaus tlte Covenring CounciI ol'the Agharkar [tescaLclr
is presently terntecl as IustitLrte Council).

t\ssociation 1or

InstitLrtc (rvhicli

1.3
'l'lte recrtrittncttt proccclurcs. appointurcnt. scrvicc nrlcs. sclvice bcnclits, etc. rvill be clealt
scparatcly itt a cotrtpreltcusiv'e clocunrenl as i.l piu't o1'revision ol'b1'e-iarvs o1'the Institute.

Ortll'sonre of thc relcvant provisions applicable to the slalf coverecl in this ckrcr-rnrcut arc
irtcllrclecl ltcre. ri'hich w'ill fbrnr part o1'thc courpletc/urastcr clocunrent to bc prcparecl later.

I.

2. Cr[IIiGOI{l0S ()F ['OS'I'S

C lassi tlcation ancl C ro Lrpi ng o1' posts/employecs of the lnsti tr-rte :

'['he posts/eurplo,r'ees ol'tlie lnstitr-rte (othcr than I{cseaLch/Scientiflc Stafl) are clil'iclcd
into thc tbllow'in,r lirnctional catcgories:

l{ese:rrch/Scientific Staff: Which telm iuclLrclcs Dilector, Scicntist II, Scicntist G,
Scientist F. Scientist Ir. Scie'ntist D, Scientist Cl ancl Scientist Il.'l'his category o1'stalf is

Prinlaril,v en-qagctl in It ct D anclothcr corc activities of'the Institute.

'l'cchnical Staft-(Jroulr II: Which inclLrcles 
-l-echnical Assistants anc[ -['echnical

Oflicers of vat'ious gracles aucl any other clesiguations as may be introclLrcecl [r'our lintc
to tinte as lter tlic reclLrircnrcnts ol'the lnstitLrtc ancl classified as l'echnical stall'- Glor-rp
II. l'he tcchrricaI offlccrs ancl technical assistants can be llrthcr clcsignatecl as per the
lirnctional categories. eg. 'l'eclurical Otlicer (St M), I'echnical Of flceL
( [nstruurcntation), etc.

'fcchnical Stat'f-Crorrp I: Whicir incluclcs 'l'echnicians ancl Lab r\ssistants of various
gracles vvorliing in laboratories ancl also involvccl in valior,rs nraiutenance r.vorl<s lilie
civil. electrical ancl nrechanical ancl auy othcr clcsignations as ntay bc intloclr-rcccl li'onr
tinrc to titrte as pcr the rccllrilenrents of the Institr.rie ancl classillecl as 'l'cchnical sta['l'-
(irotrp t. 'fhe tcchuiciatrs can bc iirrthcr clesigr-riitccl as lrer tire firnctional catcgories. cg.-l'eciurician (lrlectLical). -fechnician (animal house) etc.

l,ihnrrl'Staff': Wlriclr inclrrrles Princilral I itrrary & Inlirlmation Ofllcer,,,\ssi:;trnt [.ib.
ct Inl. Ol'licer, Senior Lib. ct ftil. Assistant & l.ibrilr'1,,,'-r.t Inl. r\ssistant ancl an1, s1h.t.
clesignations as nlzry be introdr-rcecl liou-r tiure to tiutc.

2.1

1.4

II

IV

III.
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\/. ,\tlrrrinistnttivc Staf'f': \\'hich rr ill inclLrtlc Clliicl' ot' r\clnrinistratiorr. Ol'liccr-
,'\rlrrrinistratir.c Scrr iccs in var.ious gratlcs (A. t] & C). ,,\ssistunts-;\rlntinistr.atir c
Sct'r iccs ol' r'al'iit'"is gi'atics (A & Il ), Sr. [)rivatc Sccrctalr.. I)rivete Sccretarr'.
Stctttlqralllict's ol'..'ltt'iot-ts qfarics (l ct II) ctc.. ancl anr. otlicl clcsienatiorrs as nrav bc
itltritclttcccl li'oltt tiiltc lo liurc i.rs pcr thc l'cclLrircntents ol'thc InstitLrtc and classilrccl as
lrrl r rr i ni stritti ve- sta ['l' :tnci clo i n s. ad nii iri strati vc rr.or.li.

\/1. Noti-tcchttical Nlaintcruirrcc Sral'f'(N.I'N'lS-(;rouJl C): \\rhich inclLulcs var.ior,rs gr.arlcs 61.
.'\ttctlclatrts (llrcvioLrsll l'nor,r'n ils I-ab-tlo1'/N,1ali/l,con/\\'atchntan ctc. ). upcl 9t[cr
nrcnrbcrs ol'thc stai'l'doing gcncral nraintenancc uolli.

All posts o1'thc Institutc shall [rc classiilcL{ as lirllows. irrestrcctii'c of thc lirnctional
cutcgorics. as indicalctl:

Sr.
No.

-l

Dcscl'iptiou of posts

I'osts in tlr\(J antl othcr ;rosts c:rrr-\,ing gradc l):lvs:
11s.12000, l{s.10000. Its.8900, I{s.t1700 in thc scalc of pav
ttf lts.37'100-(170(10 in ['av l]anrl-.l and lts.7600, lts.(r600,
antl lts.5{00 in thc scalc of pa1' of lts.l5(r00-39100 in I'av
llantl-3
I)osts carrving gratlc pa1's I1s.5"100, l{s..1800, Ils..l60tl and

of l{s.9300-3.1t100 in l)av llanrl-2l{s.-1200 in ;rar'-sclle

Classifica I ion

_of posts_
(irou;l A

l)osts c:rrrving grarle
l{s.1900 anrl lls.l ll00
l)av lland-l

gravs lts.2800, Its.2400, Its.2000,
irr tlre p:rl,-scalc of lts.5200-21120(l

Group C 
i

l__l
(Cl:rssification as pcr thc (i:rzcttc of Intlia (Extrnorulinar'1') tX)l'T orrlcrs rlatctl 9rr'
r\;rril 20(J9)

3. AI'I'OIN'I']VIENTS

3.1 Alrpointnrent of Stnff: r\ppointnrcnt to thc
with (ir:rrle p:rv of tts.6(r00 and :rbovc shall
rulcs ancl proccclurcs firl sclcction ol'cancliclates.
ancl e.rpcrience prcscribccl lbr cach 1'rost r,vill bc
llonr tinre to tiurc.

posts in l'ar' llanrl-3 I{s.15600-39100
bc nrirdc b1' thc Council. Approlrriatc
inc Iucling the cclr-rcittionaI c1 uaI i I r catious
ll'amccl lor this plrrllosc by' the Colnrcil

3.2 Appointtrtcnt to the posts in Pay lland-1, Pa1' Ilantl-2 ,-t I'ay'llanrl-3 nith (Jr.atlc

Pa1' of I{s.5-100 shall bc ntadc by' thc I)irector. Appropriatc rulcs ancl lrroccclLrlcs lirr
sclcctiotr ol'citttcliclates. inclucling the eclLrcational qualilications ancl cxlrcricncc
prcscribccl lbr cach post lvill bc lr'arnccl tbr thc pufposc b1'tlic Council li'onr tinrc to
{iurc.

3.3 I'he l)irectol tttiu'. irt exccptionnl c:a:;es, clcltending on llrc cxigc--rrcr,
Iral<e acl hoc appointnrcn(/s in appror.ecl l':ry lland up to a lrcriocl
vcar. subjcct to laliljcatiou trl,the Council in thc cnsuing ntccting.

o I' I lrl: r'i:rltrilcnri.nt
not cxccccling onc

3.-l Notn'ithstancling anl,thing conlainec{
continue the apltointntent of each

[)ace 4 ol'i-5

in the b1'"-1nrn'r" thc iipprointing authoritv rrtr-r,
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lll)l)rol)rilltc (iratlc ['av attcl crtnclitions o['scrvicc. tilt thc cntplorcc attains tltc agc .l
sill)crili)llull.ioll as [trcscr.ibct[ irr titc bt c-lau-s.

3.5 l)ircct rccruillllct'tt to tltc calcgurl, ol''[cchrrical Stal]'(iroult I antl II sSall por:utallr 6c
tltadc at thc ltlrvesl. clltrt'Icvel. IIon'cvcr. il'the cxigcncy ol-*orli so lccprires. tlic 1-r.sts
catt be llllctl at a highcr lcrci. u'ith thc apnroral o1'thc L'ouncil. il'thc r,acanc-r,cxists.

3.(r ()n tltc rccottltl-tcttclatiotr ol' thc sciection conrnrittcc. thc appclinting a*thor.it1 urar
aPl)roVc gt'ant tl!'Lr1l to iivc lclvaltcc iucrcnrcnts ovcl ancl ilb()\'r- tlrc bcgiluiug 9['t[c lray
Iiand * appropl'iatc Gratlc l'ur'" l'hc grant o1'aclvancc incrcurcnts cau bc gir.en onlr iit
the initial rccluitment.

3.7'l'hc uork.
pcrioclicalll
s1'stcnr to bc

pcrfbrntancc itncl concluct ul' c\.crv
lor the pLlrllosc ol'1-rronrotions. i'rs otie rr
prcscribccl by thc Council.

stall' nrcnrLrcr s[iall bc asscssccl
ils nrilv bc ncccssltr'y. accorclinq to ir

3.8 l)t'otttotion ol'staf'f irr tlic catcgorics ol--l'echnica[ (iroLrlt I ancl 
'['cchnica[ (ir.or-rp II shall

be basccl olt ilssessl-ncnt lbr iu sitLr pronrotion to thc next highcr lcvcl/graclc Lr,r. a
cottttnittee cottstiir-ttccl lilr thc plu'lrosc b1'1he apltoirrting ar-rthorit1.. w,hich sSalI call t5c
cligiblc carlcliclalcs lbr a ltclsonal intervicn. Dctails arc qivcu hcrciuuuclcr.-l'he cases ol'
allove categclrics o1- etnlrlol'ces rvill bc assessccl lbr clcvatiou to thc ncxt higlie.r lra.r'
llancl and/or Grade I'at'alicr a lrcriocl o1'cvery 5 1.cals o1'rcgular scrvicc rcnclcrcel in a
ParticLrlar graclc atttl tltct'ealicr alicr cver)' r'ear (in the er,eut o1'ap cprltlsycc pot beipg
lbLrncl lit lilr pl'oltt()tion ()n an\' ()cci.lsion). I)rourotiou to the ncxt higl-rcr graclc nra1. bc
gircn b1'Lrpgriitlirrg thc. pust till thc cntplol/ce corlccnrccl l,acatcs thc prost. Ort vacating
tltc Post. tlte santc shall be titlccl at its original lcvcl/graclc.'lhc rurlcs lbr asscssnrcut
shall be laicl clow.n bv thc Council.

3.9 In rcsllcct o1'positions u'herc thcrc arc no promotional ar,,enucs lbr iucunrbcnts bccausc
ol'tltcif latcral clttl'1', thc Institutc Cor-rucil lra\r arraugc to rcvicu. thc u'orlt at an intcrvll
of 5 t'cars attd gratrt aclr''ance increnrcnts not cxcecding t\,\'o at a tilrc.

3. l0 1'he prottloLiotr o1' Aclutinistrative stal'f. Stcnoglaphcrs. Drir,'ers. Non-tcchnical
Nlaitttettancc Stalf (NT'N4S) arrcl [,ibrau'y staff q,oulcl bc vacano,.-basccl. -l'hc 

caclrc
strttctltrc atrcl lttles firr sLrch pronrotions u'ciulcl be laid clou'n b1, thc Clouncil. ,Assr-rr.cd
C.'at'ecr Progression (:\CI')/ N'todifietl r\ssurcrl C:rrccr I'rogrcssion (NIACIr) sclienrc as
per orclers ill' (iove rtrtnettt clf Inclia ll'onr tinrc to tinrc in rcspcct o1'Ccntral Gove-r'pprcpt
ctttployccs shall be nracle applicablc to the stafl, subject to (iol,crnnrcnt rpproval.

3.1 I 'l'hc protttotiolt o1'all Aclnrinistrative stai'l'(acLlinistlrrtion. ace oLruts, stofcs. 1-rr-rlchasc.
stctlograpltcrs etc.) rvill be bv a [)cpartrnurtal Prornolion (]orlrniltr:c (DIrCi) rdrich rvill
itfrilllse to cotrclltct a Linritcrl I)cpartnrcntal C)ompctitivc Exanrination (l,DCE) Iitr. all
cligibic catlclidatcs belbre rcconlurenrling tircnr lor pronrotion. l'hc saurc proccclr,rrc shall
be lbllorvecl lirr ACI']/NfAClP.'l'hc appointing autliority mal,conclclne thc conclition ol'
tttiuir-num clLralilvinl' scrvir:er firr pronrotiorr- if llrc r:rrpIor/r:cs irrrr t.rthcr.n,isc lirrrntl
suitable.
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3.12 -l'hc 
clatc ol-tlic protnotiotr sliall bc thc clatc ol'cligibilitr,/r'acarrcr'. plovidctl all

pr'()ccsscs ol' ltrontotion ilrc eitrl-t' coru1tlctcci.

l.l3 lhc caclrc ol'Stcttttgt'aplters ltas bccu crcutccl to catcf to thc lrronrotiouul avcnlrcs ol'
thc cxistirtg ctttplovccs in 1hc categolics ol'stcnogmpher'/[).A. In firtr-rrc. ii it is lclt tliat
stcllourapltct' ltosititrlts utc ltot rr-(lLlir"ed cluc to autontalion ancl conrltutclizatiou. tirc
ptlsts tttltt'irc cottvcl'ted il"rt.r:rcluriuistr;rtir.,e/tcchnical caclrc at nu cclr,rir,alcnt lc-r.,el.'['hc
llosts ol-l)rir.lttc Sccretarl'/Sctrior [)rivelle sccrctary cl'.n Lrc lorr'crccl to Stcnoglulthcr urarlc
I irt casc tlterc arc no iuterttal cancliclatcs lor proutotinn or thcrc iirc nn stritablc
canrliclatcs f or clircct rec'r.ritnrcnt.

3.1{ I)osts other tltalt Scicntist Group nrav bc flllecl at a loiver levcl ut thc clisu:etion ol
I)irecl.or. in case tltct'e are uo sLritablc candiclatcs eithcr I'ot: irt,silttltluntotittn or [rl.clircct
rcct'ttittltctrt.'l'hc don'uglaclin-u iutcl upuracling siroLrlcl trc rlonc riith thc coucLrfreucc ol
lnstitLrte Council.

3.15 l)osts itt cliljbrcnt lcvels in all thc gfoLllls mar.bc rcvicn'ecl Lr,r,thc CoLrnciI lionr tinrc
to tinre n,ith tl-re approval ol'thc DS'l'.

3.16 z\ppropriatc 1'ot'utats tbr ACIVz\l'AI{ shall be clcsi-uncd to sr,rit the rcquircnrcnts. Arr
aPProllriatc rcpot'til-tu aucl revicrving nrcchanisnr will bc clc-r'isccl n'ith sPe.cillc tiurc
linrits. All ACIts/AI'}AI{s o[' Ciroup z\ ol'ficers shall be in the custoclv ol' l)ircctor's
ol'lLcc antl all othcrs shall be irt the custocly of Aclministrativc Of'tlccr/ Clhiel' ol'
r\dnrinistration.

3.17'lhc Institute Clouncil rcserves thc right to nrodil,r'l rer.ise the It&P I{Lrlcs ol'Sr-rplrort
Stall'liollt titttc to time. on the basis of Govt. gLriclclines/ instrLrctious. sLrb.fcct to
approval of DS'f. Ncn. Dclhi, il'nccessar_v.
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I'rrrce durc for In silrr l'ronrotion of 'l'cchnical Staff

'l'l l'rotrtotiortal critu'ia firr pcrsonucl undcr'l'cchnical stafl'(inrup I and (iroull ll
u ill bc as undcr:

,\ll cligiblc ctttplolccs u'ill bc ilrst scrccrrctl on thc basis of'A-C'l)z\lts tor consiclcratiou lirr
Prortrotiotr. l\-CI)AR. sltoLrlcl bc assessccl on tirc basis of 100 point scalc giving rrrar.lis (tt5 to
l(f(f lor Orrtstarttling, S0 to [l-l nrarlis ftrr lr-lxccllcnt'75 fo 79 nrarlis lirr Vc6'(Joorl,70 to
7{ lltttl'ks fttr (Jood, (r5 to 69 rnarks for Satisfactor\',60 to (r-l rnarks tirr.,,\r.cr':rgc antl
belorr' 60 ntarli.r lor l'oor/bclorr' :\r'cragc grarling)" Onl1. thosc cnrpior,ccs n,ho satisll,
trlitritlrlttll rcsiiict-tc\'1;criocl Iinkcd to tlieil pcrlbrutancc as iuciicafccl ip tlie rairlc lrcloq,q,ili bc
scr''ctrccl lbr assesstttcttt intcrvierr'. For finrling nut thc cligibilitv for pronrotion, thc
:ll'crage llt:lrks of AClts/Al'r\l{s of prccetling fivc \.c:lrs n'ill bc talicn into considcr-:rtion.

Iiligihili4: criteriu.fitt' pt'orrrotiorr ./or posts urtder Tetltrtic.rtl Group I

De-si!.lttatitrn No. oi'r'cals in tltc clacle
5_

lJ5

-5)

q
80

K)

7

75

75

U t) IO'l'echniciau A to l-echnician Il
L-ab Asst. A to Lab z\sst. []

t-.'.'1,,r Ii"u Ll r,il .',-'hu i.'i,,r, C
Lab z\sst. [] to Lab Asst. C

70

70

65

65

60

60

.l'echnician 
C to I'cchnician I)

l.ab Asst. C to Leb r\sst. D
rJ5 80 75 70 65 6U

-fechniciaur 
D to -l'echnician 

L;

l.ab z\sst. D to Lab Asst. Ir
85 u0 70 65 60

Eligibilit-1, criteriu.for pronrotiotr.fiir posts urrder Technicul Gntult II

Desiqnation No. trl'r clrs irr tlrc st'irtlc
6 7 8 O 10

'l'cchnical z\ssistant z\
to

l'echnical z\ssistant B

85 80 75 70 65 60

'l'cchnical Assistant []
ttl

Technical Ofilccr A

85 80 75 70 65 (r0

-fcchnical Olllccr
to

'l'eclurical Olllccr B

85 80

iJ t)

75

l)

70 65 60

Icchnical Ofliccr Il
to

l'cchnical Ol'lrccr C

8) 70 65 60

'I ecirnicll Ol'licer ('
tct

I eclilllci.tt ul I tccl' lJ

85 80 75 70 65 60
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I'av lland/.Scllcs Arlopfetl b1' thc Institutc

I I'l]-4 1ts.37.100-67000 + 890()
I

.i_

I I)ll-.1 lls lTJllll-r',7{rflfi + Il7{l{li I'li-I I{s.37-l(10-6700(l + 870t)

(r I Scicntist Ctt_
l, jScicntistt3

I 
t 

] 

-l'cchnical 
Ofllccr l)

f_
I 

PII-3 l{.s" l5(,(10-3

I l'li-3 lts. l5(r(X)-39100 + 6600

I'l|-3 lts. l5(,00-39100 + 5-100

I'lf-3 lts. 15600-39100 + 7600

9l (ltl + 76(l(f

I

I

I

I

I

Iie
f,
I

I'lJ-3 I{s. 15600-39100 + 66(X)

l'lt=l It .l.V,t)l),3tr llX) + 5J0il lJr Sc[".riirnf 
-

I'I|-2 lts.9300-3-ttl00 + 5400 (lh' l'ronrotiori)
lir
L__

I'cchnical Olllccr A PIt-2 lts.9300-31t10() + .1600

1) -l'echnical 
Assistiurt Il I'll-2 lts.9300-3-1800 + 42011

I-) I'cchuical Assistant A PB-l I{s.5200-20200 + 2800

l+ Laboratorv z\ssistant E/
l'echniciau I:

Pl]-2 lts.9300-3-ttl00 + 4600

l5 Labolatorl, Assistant D/
'fcchnician [)

Pll-2 lts.9300-3-ltl00 + ,1200

I () Laboratory Assistanl C/
'l'cchnician 

C
I'll-l t{s.5200-20200 + 2t100

t7 [,aboratory Assistant I]/
l'cchnician Il

Irli-1 tts.5200-20200 + 2{00

I8 I-aborator'1' r\ssistaurt A/
'['cclinician A

I)l]-l lts.5200-20200 + 1900

t9 Senior Librarl' :rnd Infbrnration
Officer

l'll-3 lls. 15600-39100 + 7600

I'l|-2 lts.9300-3-1800 J "l(r0020 Assistant Librar1. and Inlblr-nation
O fl rccr

atZI

22

Seniot' [,ibrary ancl Irrlbrntation
,,\ssistant

I'li-2 lts.9300-3{800 + .1200

1'3-1 P5^s29g-2(12(X) + 2100

l)csiqrr:rtirrr 'f l\t-t 
- 

l,,illJ:rrrtl + Ci.:rtlc 1,,)

l_Di|ector I t,B--t l{s.37-l{xf-67000 + 12000 or llr\(i sc:rlc
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. ;-. -.
I -.i ( Ittcl ttl /\rlnllllrsll'iltlon
l

t:

I l1 I Oi'llccr ('- z\clnrinistralivc

i ] 
((icirclal arintirri:;iration)

tlrni

f I' I l - J-rr.. l s rnil -: q r ( l i) + 76 o o

Scn'iccs I l'li-3 I{s"15(r(X)-391(10 + (r60(f

2,5

io

:./

-

tit

I ,\tltrttrtrsti'i.ttt\ c ( )llre ct' I

] Off-rccr C- Adnrinisrlarir,e Scr.r.'ices ] t,tt-: I{s.156{)0-J9l(X) + (r6(Xt

] {ltinancc) 
i

I liinancc ancl Accounts Ol'ficcr I,_-
I 
()lllecr'( - r\rlnrrrrrstllll\c Sclr rccs i I'l|-3 I{s.156(llf-3911)tf + 66lxl
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